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1.0 [bookmark: _Toc74578274]PURPOSE AND INTRODUCTION
1.1 The purpose of the Emergency Response Guide is to provide an accessible reference for use in an emergency in order to promote the safety of workers. This guide addresses the most common emergencies that employees, residents, and visitors may face on Bridge Labs property.
1.2 The Emergency Response Guide relies on employees and residents using this information and their best judgment when responding to emergencies in and around the Facility. By becoming familiar with the responses prior to emergencies, workers will be enabled with the tools to ensure a safe, fast, and reliable response to emergency situations.
1.3 This Emergency Action Plan (EAP) has been developed to meet or exceed the guidelines set forth by OSHA 29 CFR 1910.38 and 157. Residents of Bridge Labs are expected to be familiar with and follow the Emergency Action Plan (EAP). Bridge Labs encourages all residents to report unsafe processes or conditions and provide ideas to improve the safety of the work environment at Bridge Labs. 
1.4 Site Specific Emergency Response Guides can be found in Appendix I of this document. If you have any questions, recommendations, and concerns about this Emergency Response Guide, please contact a supervisor, the Bridge Labs Site Safety Officer, or Bridge labs Site Management. 

2.0 SCOPE
2.1 [bookmark: _Toc119668368][bookmark: _Toc75513031][bookmark: _Toc75513588][bookmark: _Toc75513624][bookmark: _Toc75513979][bookmark: _Toc95918169][bookmark: _Toc133079317]This guide applies to all Biolabs US locations and Bridge Labs Pegasus Park.

3.0 DEFINITIONS 
	Term
	Definition

	EHS
	Environmental Health and Safety



4.0  Responsibilities 

	[bookmark: _Hlk135148483]Function
	Responsibilities

	Biolabs Management
	· Responsible for holding managers and supervisors accountable for complying with the provisions of this policy, and for providing the necessary resources for its implementation.

	Emergency Coordinator
	· The Emergency Coordinator role will be fulfilled by the Bridge Labs site Safety Officer. 
· Sites will assign a Primary Emergency Coordinator and a Back-Up Emergency Coordinator in the event the Primary is not onsite.
· Establishes the evacuation plan for the facility. This emergency plan must account for people with physical disabilities, including those with sight impairment, hearing impairment, or those with mobility issues (such as using a wheelchair).
· Ensures that emergency equipment is available and in good working order.
· Ensures that evacuation routes are posted in appropriate areas.
· Checks in with Resident companies during an evacuation to verify all onsite personnel have evacuated. 
· Communicates with responding emergency crews to give information regarding:
· The type of emergency (medical, fire, hazardous spill, etc.)
· What hazards, if any, are involved.
· What may have caused the emergency.
· Missing employees (in the case of an evacuation)
· In the event of a fire, explosion, spill or other release, the Emergency Coordinator will:
· Work with the responding emergency crew to immediately identify the source, amount, and extent of all released or involved materials.
· Assess hazards to public health, safety, welfare, or the environment that may result from fire, explosion, spill, or other release. The assessment will consider both the direct and indirect effects of the emergency.
· Updates the Emergency Action Plan (EAP) as needed and required by law. If any changes are made to the EAP, residents will receive retraining, with a focus on any changes made. The EAP is reviewed and amended when:
· The plan, or elements of it, fail or are shown to be defective during an emergency.
· There are amendments to the list of emergency contacts, identified roles or personnel.
· There are significant changes in the configuration, maintenance, or operation of the facility.
· [bookmark: _Toc119668369]There are regulatory changes with impact on the provisions of the plan, or minimally, upon the required annual review.
· Must ensure there are emergency evacuation provisions for employees with special needs.
· Determine spill hazard level for their area of expertise (chemical/biological) as necessary.
· Review spill response procedures for their area of expertise and investigate all reported spills and the clean-up and disposal methods that were employed. Propose improvements to current procedures, where possible.
· Review, investigate and document accidents or personnel exposures to hazardous materials and the procedures and treatment that were followed. Propose improvements to current procedures where possible.

	Resident Company Supervisors
	· Are responsible for ensuring compliance with spill response and emergency procedures provided in this document.
· Are responsible for prompt evacuation of their employees in an orderly manner when hearing an alarm.
· Are responsible for taking a headcount of their employees during an evacuation event and for notifying the Emergency Coordinator of the status of their group. To do this, all Supervisors must know who is off-site or out sick in their group each day.
· After an incident occurs, are responsible for the completion of an incident report and for completing all corrective actions promptly.

	Employees and Residents
	· Read and be familiar with this plan and know where to locate it in the central laboratory.
· Know the definitions of incidental and emergency situations and the response required for reach.
· Notify their Resident Company Supervisor and the Bridge Labs Safety Officer whenever a spill, fire, injury, or exposure occurs or is discovered.
· Formally report all incidents, accidents, and exposures by completing an incident report.
· Provide emergency procedures to visitors and contractors on their first day of a work project and ensure that they are aware of emergency evacuation routes and the locations of basic emergency equipment.
· Evacuate in an orderly and calm manner when hearing the alarm. Employees are responsible to meet at the designated area outside the building and not re-enter or leave the property unless authorized to do so.



5.0 PROCEDURE AND REQUIREMENTS
5.1 Emergency Contacts
5.1.1 Emergency contact lists are posted at all laboratory entrances and by all laboratory telephones and can be found in the site-specific emergency response guides (Appendix I).

5.2 Training:
5.2.1 Bridge Labs provides comprehensive safety training, including onboarding training that includes emergency preparedness. This onboarding training includes where the emergency equipment is located (e.g., AEDs, First Aid stations) is located, what to do in case of evacuation, and other emergency scenarios. Retraining will occur if there is a change in the emergency procedures. 

5.3 Emergency Evacuations 
5.3.1 Upon the sound of the fire alarm or for any emergency requiring immediate evacuation, EVERYONE must promptly evacuate the facility using the emergency exit stairwells. DO NOT use elevators.

5.4 Whole Facility Evacuation Procedure
5.4.1 Pull the nearest fire alarm to initiate an evacuation of the building. 
5.4.2 Upon hearing the fire alarm, or being informed of an evacuation, stop what you are doing. If there is time, expeditiously terminate or secure any hazardous experiment or procedure that is ongoing. Leave immediately. Walk calmly to the nearest stairwell exit. Identify secondary or tertiary egress routes in case the fire or another hazard blocks your nearest exit.
5.4.3 Shut doors behind you if you are the last one leaving an area.
5.4.4 Assemble in the assembly area. Find your Resident Company Supervisor. If you are the Resident Company Supervisor, check in with the Emergency Coordinator and wait to receive instructions. Do not leave the area unless instructed to do so.
5.4.5 Resident Company Supervisor: Notify the Emergency Coordinator if you have any missing or injured employees and/or have any information relevant to the nature or location of the emergency.
5.4.6 DO NOT attempt to re-enter the building until the Fire Department states that it is okay to do so.

5.5 Partial Evacuation Procedure 
5.5.1 For emergencies where the situation can be contained or confined within a discrete area of the facility, a partial evacuation may be declared by the Emergency Coordinator or by personnel working in the area with oversight of the Resident Company Supervisor and Bridge Labs Safety Officer. 
5.5.2 Isolate the area by closing the doors and/or using barrier tape, signs or personnel posted in the vicinity. Pay special attention to ventilation systems, elevators, and other spaces where material may possibly spill to other floors of the building. There must be no risk to employees or the environment outside the boundaries of the area affected. If this condition cannot be met, it is necessary and required to evacuate the entire facility.

5.6 [bookmark: _Toc75513047][bookmark: _Toc75513604][bookmark: _Toc75513640][bookmark: _Toc75513995][bookmark: _Toc95918185][bookmark: _Toc133079333]Fire Emergencies 
5.6.1 [bookmark: _Toc44487674][bookmark: _Toc200089266]Observing Smoke or Fire
5.6.1.1 [bookmark: _Toc214530660][bookmark: _Toc215119539]Alert the other building occupants by activating one of the fire-alarm pull stations, if available.
5.6.1.2 [bookmark: _Toc214530661][bookmark: _Toc215119540]Dial Emergency Services at 911 and give the following information to the dispatch operator:
· [bookmark: _Toc214530662][bookmark: _Toc215119541]Name and address of the building
· [bookmark: _Toc214530663][bookmark: _Toc215119542]Location of fire in the building, i.e., the floor in the building or room
· Description of the situation
5.6.1.3 Close office/room doors upon leaving the area.
5.6.1.4 Evacuate the building using the nearest emergency exit stairwell (follow the exit signs).
5.6.1.5 DO NOT USE ELEVATORS!
5.6.1.6 Assist anyone who needs help evacuating.
5.6.1.7 Once outside, move to the pre­designated Assembly Area.
5.6.1.8 [bookmark: _Toc75513048][bookmark: _Toc75513605][bookmark: _Toc75513641][bookmark: _Toc75513996][bookmark: _Toc95918186][bookmark: _Toc133079334]Do not re-enter the building until cleared by emergency response personnel.
5.6.2 Becoming Trapped in a Building During a Fire
5.6.2.1 If on the ground floor and a window that opens is available, carefully climb out if it can be done safely.
5.6.2.2 If there is no window, stay near the floor where the air will have less smoke. Shout at regular intervals to alert emergency crews of your location.
5.6.2.3 If in a room with the door closed, feel the door. If the door is warm, do not open it. If smoke is entering the room through cracks around the door, stuff something into the cracks to slow the flow.
5.6.2.4 If on an upper floor and cannot reach one of the stairwells, go to an office with a window and wave with something so emergency crews can see you.
5.6.3 When to use a Fire Extinguisher 
5.6.3.1 Portable fire extinguishers have two functions: to control or extinguish small stage fires and to allow escape to an evacuation route when it is blocked directly or indirectly with smoke or fire. Always pull the fire alarm first if possible. 
5.6.4 How to Use an Extinguisher 
5.6.4.1 Hands-on fire extinguisher training is required of all employees who may use a fire extinguisher.
5.6.5 Reporting
5.6.5.1 All fires, regardless of size, must be reported to Bridge Labs site contacts. Bridge Labs must report all fires to the local Fire Department immediately, regardless of the size or status.

5.7 Medical Emergencies
5.7.1 For all medical emergencies, yell "HELP" to notify others that there is a person who needs medical assistance.
5.7.2 Dial 911 for all medical emergencies. Describe the type of emergency, building address, location within the building, and any other pertinent information that would be helpful to the response crew. If applicable, secure an elevator for the emergency crews to use. so that emergency personnel can gain access to the building. A member of the Bridge Labs staff will meet emergency services at the door to guide them inside.
5.7.3 If you feel comfortable and if you have been trained to do so in delivering first aid support, utilize one of the First Aid Kits available throughout the facility.
5.7.4 Notify your Resident Company Supervisor and at least one member of the Bridge Labs site staff as soon as possible.
5.7.5 If you believe you have had a hazardous exposure or exhibit adverse health effects, immediately call an ambulance; NEVER drive yourself.
5.7.6 Request a copy of the appropriate SDS (Safety Data Sheet) of any hazardous material you were exposed to from the Bridge Labs site contact to take with you to the emergency room.
5.7.7 Resident Company Supervisors and Bridge Labs Team members are responsible for evaluating and responding to these emergencies as appropriate. During a medical emergency, ensure 911 is called and seek expert advice as needed.
5.7.8 The Resident Company Supervisor will ensure an incident report is filled out within 24 hours. 
5.7.9 Exposure Response 
5.7.9.1 In general, wash exposed area with water for 15 minutes. If material is water reactive (for example a viscous acid), first remove excess material, and then wash the affected area. 
5.7.10 Eye Splash 
5.7.10.1 Flush eye for 15 minutes, making sure to hold the eye open during this time.
5.7.11 Exposed Skin 
5.7.11.1 Wash with water in the sink or drench shower for 15 minutes.
5.7.12 Cuts & Abrasions 
5.7.12.1 Cleanse wound and surrounding skin with warm water, wiping away from the wound. Hold a sterile or clean pad firmly over the wound and apply pressure directly to the wound. If bleeding profusely, call 911. If the cut is severe, keep the affected lying down and raise the bleeding part higher than the rest of the body with continued direct pressure to the wound to decrease bleeding.
5.7.13 Poisoning (Inhalation) 
5.7.13.1 Do not attempt to rescue the impacted person unless it is safe to do so. Remove the affected to fresh air. Refer to manufacturer's Safety Data Sheet (SDS) and call emergency services. 
5.7.14 Poisoning (Ingestion) 
5.7.14.1 Call the Poison Control Center at 1-800-222-1222. Refer to manufacturer's Safety Data Sheet (SDS). Save the label or container for vital information. If the victim is unconscious, maintain an open airway for adequate breathing. 
5.7.15 Thermal Burns 
5.7.15.1 If the skin is unbroken, submerge the burned area in cool, clean water. Do not break any blisters and do not use any topical medications until evaluated by a medical professional.

5.8 Biohazard Emergencies 
5.8.1 Bridge Labs operates laboratory spaces that are categorized as Biosafety Level 1 (BSL1) and Biosafety Level 2 (BSL2). Spill kits are located throughout the lab and bleach is available for disinfection. Reference the spill response procedures in the Biosafety Manual for Biological Spill Response actions. 
5.8.2 If someone is exposed to biological materials, the injured or exposed person should go to the local hospital for evaluation and treatment.

5.9 Chemical Emergencies 
5.9.1 There are two types of chemical spills: controlled (also described as incidental or small) and an uncontrolled spill. Identification of the type of spill that you encounter is critical before proceeding with spill clean-up.
5.9.2 Controlled or Small Spill Characteristics
5.9.2.1 The spill is limited and not likely to migrate to adjacent areas or be released into the environment.
5.9.2.2 The individuals conducting the clean-up normally occupy the area where the spill occurred, were involved in the event leading to the spill, or regularly work with the material spilled.
5.9.2.3 The size of the spill and the hazard posed by the spilled chemical poses no danger of bodily harm or toxic exposure to the individuals conducting the clean-up.
5.9.2.4 The individuals conducting the clean-up are fully aware of the hazards posed by the spilled material and the measure necessary to protect themselves from exposure or harm.
5.9.2.5 The individuals conducting the clean-up have access to all equipment necessary to conduct the clean-up, such as appropriate absorbents, non-sparking tools, dikes, and disposal bags. Individuals are also fully trained in their proper use.
5.9.2.6 The individuals conducting the clean-up have access to all the personal protective equipment (PPE) necessary for spill clean-up and have been trained in its selection and use.

NOTE: IF THE ABOVE CHARACTERISTICS ARE NOT MET IN THEIR ENTIRETY, THE SPILL IS TO BE CONSIDERED AND TREATED AS AN UNCONTROLLED SPILL.

5.9.3 Response to a Controlled or Small Spill
5.9.3.1 Lift the container upright, if applicable, and put some absorbent material on it.
5.9.3.2 Notify people in the area that a spill has occurred and evacuate the immediate area.
5.9.3.3 Restrict access to the spill area by posting signs or using tape to rope off the area.
5.9.3.4 Review the Safety Data Sheet (SDS) for the chemical and plan the spill cleanup before re-entering the spill area.
5.9.3.5 Personal Protective Equipment (PPE) must be worn. Gloves, lab coats and goggles are required when cleaning up a chemical spill. A face shield and booties may be necessary, depending on the size of the spill.
5.9.3.6 DO NOT handle sharps directly; always use a dustpan/broom, tongs, or scoop/scraper to handle sharps.
5.9.3.7 The spill contents and used spill supplies are considered hazardous chemical waste. Contact the Bridge Labs Site Safety Officer for safe disposal of these materials. 
5.9.3.8 Do not clean up a spill if it is uncontrolled or if you are uncomfortable performing the cleanup, treat the spill as an uncontrolled spill or contact other personnel who do feel comfortable cleaning up the spill as a controlled spill.
5.9.3.9 Small spills should be reported to the Bridge Labs site safety officer as they are responsible for maintaining spill kits onsite and may need to restock materials. 

5.10 Response to an Uncontrolled Spill 
5.10.1 The response to an uncontrolled spill of hazardous materials or chemicals is an emergency response. 
5.10.2 Notify others in the immediate area that there is an uncontrolled spill.
5.10.3 Evacuate the area immediately.
5.10.4 If there is the potential for a fire, explosion, or exposure to hazardous materials, initiate the evacuation procedure by pulling the nearest fire alarm.
5.10.5 Contact Bridge Labs Site Safety Officer and your Resident Company Supervisor as soon as possible. The Bridge Labs Site Safety Officer will evaluate the situation.
5.10.6 Most uncontrolled spills will require the response from trained Hazardous Materials Contractors. 
5.10.7 The Bridge Labs Emergency Coordinator will coordinate any cleanup measures with the hazardous materials contractor. Resident companies should not call the contractor directly.

5.11 Releases to the Environment 
5.11.1 In the event of an environmental release of hazardous material into the outside air, soil, or water table, notify site Bridge Labs staff. 
5.11.2 The Bridge Labs Emergency Coordinator will be responsible for obtaining the appropriate Emergency Response Services and carrying out all required notifications to the appropriate Building, City, State and Federal Agencies and groups. 
5.11.3 In case of accidental environmental release (e.g., accidentally dumping hazardous material down the drain), residents should notify the Bridge Labs Emergency Coordinator. The Bridge Labs Emergency Coordinator will then notify the appropriate organizations and coordinate any actions that need to be taken. 

5.12 Unstable Reactives 
5.12.1 Peroxide-forming chemicals can be particularly harmful because as they age, they can form peroxides. These peroxides under pressure are highly flammable and could explode if not dealt with appropriately. 
5.12.2 If a peroxide-forming compound is discovered that is not labelled or is past its expiration date, it shall be treated as potentially unstable. DO NOT TOUCH OR MOVE A POTENTIAL PEROXIDE-FORMING CHEMICAL.
5.12.3 [bookmark: _Toc75513040][bookmark: _Toc75513597][bookmark: _Toc75513633][bookmark: _Toc75513988][bookmark: _Toc95918178][bookmark: _Toc133079326]Notify the Bridge Labs safety officer immediately, who will, in turn, notify the local Fire Department. A certified waste disposal company will be contacted to make the appropriate arrangements for the proper handling and disposal of the material in question.

[bookmark: _Toc119668407]Note: Incidents involving hazardous materials may need to be reported to partner, building, local, state, or federal agencies depending on the amount of the material release or severity of any injuries.

5.13 Power Failures 
5.13.1 In the event of a power loss while you are in the laboratory, leave equipment and materials in a "safe" state (capped solvent bottles, closed fume hood doors, etc.) and exit the lab as soon as possible. Turn off potentially dangerous pieces of equipment, such as blenders, grinders, sonicators, etc. so they will not automatically turn back on when power is restored.
5.13.2 During a power loss, you may remain in non-laboratory locations such as open and private offices, lunchrooms, hallways, or a conference room, if the fire alarm has not sounded.
5.13.3 [bookmark: _Toc119668408]In the event of a mandatory evacuation during a power failure, follow the standard building evacuation procedures unless otherwise instructed. 

5.14 Natural Disasters 
5.14.1 Natural disasters such as blizzards, floods, hurricanes, earthquakes, and tornados could occur. 
5.14.2 If severe weather impacts the site directly, a variety of communication tools may be used to instruct employees that they should take shelter. These include any building annunciator systems, emails, phone calls, text messages, or door to door alerts.
5.14.3 Bridge Labs acknowledges that throughout the course of the year, it is possible that there are occasional weather events that are likely to result in dangerous road conditions along some or all commuter routes. Examples of such weather events include, but are not limited to ice, snow, or flooding. Under these circumstances, and as designated by the Site Management, the facility will close, and employees and resident workers may go or stay home or stay at the Site until the weather event abates and the roads are safe for travel.

5.15 Encountering a Violent Situation
5.15.1 When encountering an armed individual on the property at any time or if an individual is acting in a hostile or belligerent manner immediately contact Emergency Services at 911.
5.15.2 If the armed subject is outside the building:
· Turn off all the lights and close and lock all windows and doors.
· If able to do so safely, move to a core area of the building, get all the people on the floor and out of the line of fire and remain there until assistance arrives.
5.15.3 If the armed subject is inside the building:
· If it is possible to flee the area safely and avoid danger, do so.
· Contact Emergency Services by dialing 911.
· If flight is impossible lock all doors, secure the area, and attempt to barricade the door.
· Get down on the floor or under a desk and remain silent until help arrives.
5.15.4 If the armed subject comes into the lab or office:
· Attempt to get the word out to other employees, if possible, and call Emergency Services at 911.
· Use common sense. If hiding or fleeing is impossible, attempt to negotiate with the individual.
· Attempting to overcome the armed subject with force is a last resort that should only be initiated in the most extreme circumstances.
· [bookmark: _Toc75513042][bookmark: _Toc75513599][bookmark: _Toc75513635][bookmark: _Toc75513990][bookmark: _Toc95918180][bookmark: _Toc133079328]If fleeing is an option, do not go to the normal gathering site for the building. Get as far away from the scene as possible and then contact authorities.

5.16 [bookmark: _Toc75513043][bookmark: _Toc75513600][bookmark: _Toc75513636][bookmark: _Toc75513991][bookmark: _Toc95918181][bookmark: _Toc133079329]Receiving a Bomb Threat
5.16.1 Receiving a Bomb Threat via Telephone
· Record the call if such capability is available.
· Make notes of the call using the checklist below.
· [bookmark: _Toc75513044][bookmark: _Toc75513601][bookmark: _Toc75513637][bookmark: _Toc75513992][bookmark: _Toc95918182][bookmark: _Toc133079330][bookmark: _Toc302638500][bookmark: _Toc196181018]Immediately report the threat to Bridge Labs Management and Emergency Services at 911.
5.16.2 Seeing a Suspicious Package or Device
· Do not open, touch, or otherwise handle the suspicious item.
· Call Emergency Services at 911 via a landline. Do not use a cell phone or a radio!
· If instructed to do so, immediately warn those in close proximity and evacuate the area as rapidly as possible and towards the designated assembly point.
· Get the responses to these questions recorded as accurately as possible:
· When is the bomb going to explode?
· Where is it right now?
· What does it look like?
· What will cause it to explode or release?
· Did you place the bomb or chemical agent yourself?
· What is your name?
· What is your address?
· [bookmark: _Biosafety_Levels,_Containment,][bookmark: _Signage_and_Labeling][bookmark: _Decontamination_and_Sterilization][bookmark: _Toc75513053][bookmark: _Toc75513610][bookmark: _Toc75513646][bookmark: _Toc75514001][bookmark: _Toc95918191][bookmark: _Toc133079339]Take note of the caller's emotional state, any background noise, gender, age, and any other pertinent information that might help authorities identify the caller.
5.17 [bookmark: _Toc75513054][bookmark: _Toc75513611][bookmark: _Toc75513647][bookmark: _Toc75514002][bookmark: _Toc95918192][bookmark: _Toc133079340][bookmark: _Toc210465405]Sheltering in Place
5.17.1 Why Shelter in Place?
· Severe weather (tornado, hail, etc.)
· Civil unrest or violence on the property.
· [bookmark: _Toc75513055][bookmark: _Toc75513612][bookmark: _Toc75513648][bookmark: _Toc75514003][bookmark: _Toc95918193][bookmark: _Toc133079341]Accidental chemical release due to industrial or vehicle accident.
5.17.2 Where to Shelter in Place?
· Stay in the office or lab.
· Move to an interior space – into a room that is not adjacent to the exterior of the building.
· [bookmark: _Toc75513056][bookmark: _Toc75513613][bookmark: _Toc75513649][bookmark: _Toc75514004][bookmark: _Toc95918194][bookmark: _Toc133079342]Relocate to another part of the building either horizontally or vertically.
5.17.3 What Actions to Take While Inside the Building
· [bookmark: _Toc75513057][bookmark: _Toc75513614][bookmark: _Toc75513650][bookmark: _Toc75514005][bookmark: _Toc95918195][bookmark: _Toc133079343]The specific action will be determined by the event. Follow the instructions that will be provided by the property management through any building annunciator system, emails, phone calls, text messages, or door to door alerts by Bridge Labs employees.
5.17.4 General Guidance for Shelter in Place
· Suspend business operations where possible.
· If there are clients, contractors, or visitors in the building, provide for their safety by asking them to stay and not leave.
· Unless there is an imminent threat, ask workers, contractors, clients, and visitors to call their emergency contact to let them know where they are and that they are safe.
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Appendix I: Site Specific Emergency Response Guide

To be used in conjunction with the Biolabs Core Emergency Response Guide

	Site Name: Bridge Labs

	Emergency Contacts:
Emergency Coordinator 
Name: Alyssa Dubrow    
Phone Number: 832-298-9241                   
Email: adubrow@biolabs.io
Backup Emergency Coordinator 
Name:  Kathryn Sheaffer         
Phone Number: 214-585-9919           
Email: ksheaffer@biolabs.io
Local Police Number: 214-671-3001, https://www.dallaspolice.net/
Local Fire Number: 214-670-4321, Fire Station 1, https://dallascityhall.com/departments/Fire-Rescue/Pages/default.aspx
Nearest Hospital Name: William P. Clements Jr. University Hospital
Nearest Hospital Address: 6201 Harry Hines Blvd, Dallas, TX, 75235
Nearest Hospital Phone Number: 214-633-5555
Directions to nearest hospital: From Lakawana St towards Irving Blvd: Turn right onto Iron Ridge St. Turn right onto Commonwealth Dr. Turn left onto N Stemmons Fwy. Turn right onto Record Crossing Rd. Turn left at Clements Univ Hospital Blvd.
Hazardous Materials Release Reporting Agency/Number: 1-800-832-8224 (typically for large quantities)
Other emergency numbers (CUPA, Air District, Water District etc.): N/A


	Emergency Assistance Agreements in Place (e.g., Local fire, hospital, police):


	Emergency Coordinator (responsible for annual review of site-specific plan and implementation): 
Alyssa Dubrow

	Training on Emergency Preparedness is administered in the following way:  
Read through Emergency Response Guide upon onboarding. Fire drills will be conducted on a yearly basis.


	How will employees, residents, and visitors be informed of an emergency and know how to evacuate: 
☒Fire Alarm including horn and strobe
☒Other visual alarm (specify): For CO2 leak/oxygen depleted atmosphere- blue strobes and siren.
☐Airhorn
☒Yelling/Shouting
☒Other (specify): For other emergencies, notification to phone and email through Coworks app.



	How employees, residents, and visitors will be accounted for in an evacuation: 
Each company’s safety officer is responsible for accounting for all employees and visitors at muster point. Safety officers will then report to Alyssa via text or call.


	Site-specific hazardous materials spill response information: If life-threatening or an emergency, evacuate the area, call 911, then immediately notify BioLabs staff. For small hazardous spills, do not leave the area unattended. Call for help, then block off the area using barriers from a spill kit. Immediately notify Bridge Labs staff.


	Emergency spill response contractor contact info:
Cleaning Guys- 855-457-1777



	Critical Equipment Requiring shutdown before evacuation, if none, select N/A: ☒ N/A




	Emergency contacts have been gathered from each employee and resident onsite and is maintained by the site  ☒ Yes    ☐ No


	Location specific natural disasters that may occur:
☒ Tornado
☒ Snowstorm
☒ Hurricane
☒ Fires
☐ Earthquakes
☒ Flooding
☐ Blizzard

For any items checked description of mitigation and emergency plan (e.g., Tornado refuge area, notification of site closure, etc.):
· Tornado/shelter in place: gather in wellness room, bathrooms, storage room, or mail room.
· Snowstorm, hurricane, or flooding: If these events are anticipated, residents will be notified via email or Coworks to remain off site if possible. Otherwise, shelter in place will be instituted.
· Fires or any evacuation: Exit through nearest emergency exit. Muster point is in front of the tower.



	Additional information such as evacuation exemptions and any other information that could be considered critical information during a building emergency: ☒ N/A




	Site Map
Must include at a minimum:
· Storage locations of hazardous substances
· Floor, sewer, and storm drains
· Spill kits and other containment or cleanup materials
· Emergency exit routes
· Evacuation meeting places
· Fire alarms
· Fire extinguishers
· Eyewash stations/showers
· First aid stations
· AEDs
· Knox Box (if applicable)

[image: ]




Appendix II: Emergency Contact Form

EMERGENCY CONTACT FORM

In the event that you are involved in an accident or other emergency while on a Biolabs site, it is particularly important that we have on file the name(s) of the person(s) you would want to be contacted. We, therefore, urge you to fill in the information requested below and return the completed form to the Safety Officer as soon as possible. 



Your name:	____________________________________________________________

Company:	____________________________________________________________



Primary person to be notified in case of accident or emergency:

Name: ____________________________	Relationship: ____________________


Primary Phone Number: ___________________	Backup Number: ____________________



Secondary person to be notified in case of accident or emergency:

Name: ____________________________	Relationship: ____________________


Primary Phone Number: ___________________	Backup Number: ____________________



This information is confidential. It will only be used for the reasons stated above. Thank you for your cooperation.
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